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MTNUTES OF'THE STAFF N{EETING HELD ON 4'h AUGUST 2O2O

The staff meeting r.r'as held on 4'l' August 2020 at I 1. 00 am through online

mode using Zoom Plattbnn. The toiloi.ving rnembers were present in the meetino

Rev. Dr. D. Thomas Alexander SJ, Principal

Rev. Dr" G, Pushparaj, SJ, Secretary

Mr. A. John Lawrence, Associate Professor

Dr. N{. Antony Raj, Assistant Professor

Dr. A. Punitira Mary,, Assistant Professor

Dr. A. Michael J Leo, Assistant Protbssor

Dr. Y. Daniel, Assistant Professor

Mrs" A" Metilda Jasmine Shanthi, Assistant Profbssor & Vice Principal

Rev. J" N4artin George SJ, Assistant Professor

Dr" S. Sherlin, Assistant Professor

Dr. R. Sathesh Franklin, Physical Director

Dr. T. Raja. Librarian

Mr. A. Nichoias Jegan. Computer Instructor

Rev. Dr. F. X. Dorninic Royce. SJ, Assistant Professor in Education

Mr. U. Subramanian, Assistant Professor in Tamil

Mrs. M. Rosary Kiruba Alexy, Assistant Professor

The meeting began rvith a prayer by Rev" J" Martin George SJ, Assistant

Professor in Education. Fr. Principal rvelcomed the members present, appreciated and

thanked all the faculty members for their active involvement in organizing various webinars

in the last rnonth and also specially congratulate the faculty members those who acted as

resource persons. Dr. M. Antony Raj and Dr. A. Michael J Leo shared their experiences

regarding the refiesher course that they have attended. Then Fr. Principal projected the

universitv and RJD circular regarding the online classes, rvhich was supposed to be started

fiom 3'r August 2020. Bases on the discussion, the following decisions were taken for online

classes and examination.

third semester for B. Ed. students and so Fourth semester is convefted as Third semester, and

online classes will be continued for the salne.

possibilities will be decided in the due course.
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user ID, passu,ord or link in Google l\4eet and shared u,ith the students tbr therr resPectr\e

classes. The staff members can create a WhatsApp glollp to distribute the infonraiion.

r The Self Instructional Materials have to be distributed through WhatsApp Groups or

through the respective website/blogs of the facultv members,

i The screenshot rnust be taken for each session as the proof for attendance.

the assignments and practicum inarks. The last date for the submission of intemal rnarks is

on or before 10'h August ?020.

2020.

3 1" August2020.

Fr. Principal instructed all the facultymembers to submit the staff progress report for

the last month (June) on or before l4't'August 2020 to his mail.

Fr. Principal encouraged all staff rnembers to prepare the e-content for all tlie courses

handled by thern"

Fr. Principal directed the staff members to rvrite the leaming outcomes for all the

courses and asked them to submit on or befor e Zg't'August 2020.

The meeiing came to an end at 12. 40 pm'

4(?*$ t* +B
Rev. Dr. G. Pust$hraj, SJ. Rev. Dr. D. Thomm Alexander, SJ. Dr.-S. Sherlin

Secretary Pnncipai Staff Secretar,v
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MINUTES OF THE STAFF }IEETI\G HELD O\ ]9'h \L'GL ST 2II2{I

The staff meeting was held on 29th August 2O2O at I l. 00 am rhrt,uqh online

mode using Zoom Platfonn. The following members were present in the meeting.

Rev. Dr. D. Thomas Alexander SJ, principal

Rev. Dr. G. Pushparaj, SJ, Secretary

Dr. A. John Larvrence, Associate professor

Dr. M. Antony Raj, Assistant professor

Dr" A. Punitha Mary, Assistant prolbssor

Dr. A. Michael J Leo, Assistant professor

Dr. Y. Daniei, Assistant professor

Mrs. A. Metilda Jasmine Shanthi, Assistant Professor & Vice principal

Rev. J. Martin George SJ, Assistant professor

Dr. S. Sherlin, Assistant profbssor

Dr. R. Sathesh Franklin, physical Director

Dr" T. Raja, Librarian

Mr. A. Nicholas Jegan, Computer Instructor

Rev. Dr. F. X. Dominic Ro1,ce, SJ, Assistant Professor in Educatiol

Mr. U. Subrarnanian, Assistant professor in Tamil

Mrs. M. Rosary Kiruba Alexy, Assistant professor

The meeting began with a prayer by Dr. Y. Daniel, Assistant professor in
Biological Science. Fr. Principal welcomed the members present and thanked all statT

members for their cooperation and active involvement in the online classes, organizing

various rvebinars and also specially congratulate the faculty members those rryho acted as

resource persons. Then Father Secretary disbursed Homage to Mr. Stalil, our fbmer ar1 and

craft instructor. Dr. M. Antony Raj, Assistant Professor, remembered the deeds of Stalin sir
as a tribute to him. Dr. S. Sherlin. the staff secretary presented the minutes of the previous

meeting and it was approved b)'the members. Fr. Principal proposed the forthcomi,g events

to be conducted tbr the month of September, 2020 and the members accepted it in the

meeting and are as follows:

Ponjesly College of Education will be the guest" Fr. Rector u,ill preside over the

meeting.
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r Board of Stuclies Meeting on lltl'septernber 2020"

/ Academic Councii Meeting on l8'l' Septernber 2020.

, T'eacher of the Month 26tl' September 2020.

MCQs for the intemal test. The number of questions u,ill be decided by the concented

taculty member.

Based on the colllmon discussion, the follou,ing <iecisiorls were taken;

. For the first 1,ear students, teaching u,ill be started with regular syllabus. For

micro teaching tlie theoretical orientation u,ill be given norv and the training will

be given later.

to the college and Dr" A. Joln Lawrence is assigned to prepare the syllabus and

tirne table fbr that.

'r With regard to NEP 2020 and EIA 2020, it was decided to have the tbllorving

Action Plans:

o Assignrnent for M. Ed.

c Critical Ana11,5is and Ref-lections by staff nrembers

c \\/ebinar fbr Parents and Teacher Educators

o Spreading the impact of NEP 2020 through Captions in social media an

and Dr. T" Raja rvill be the in-charge for the webinars.

NAAC works. With regard to this Dr" A. Punitha Mary, presented the present status of

the SSR preparation and the latest directions fbr the submission of SSR by NAAC"

Development Programme' for one day. Another day u.,ill be handled by Fr. Rector, Fr"

Secretary and Fr. Principal.

n-reeting and requested the f-acult1, mei-nbers to send the attendance regularly in tlie

prescribed eniail.

lv{ary, and Dr. A. \lichaei J Leo as the expert committee members fbr the veriilcation

and validatior-r of learnin_e materials as per tlie guidelines by UGC.
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Irr. Princrpai inli,rrlc'd titat Dr \ D.rLtci. D: > >:;r : i): Fl \,,- ,--. i::,-,. ...:: ,jitr1

Mr. U Subrantartirln as the in-char'-tre rrL'rnbcrs ri,r tite \ t\ i! l l: *:.: t..t-., .:: iiir
nerr'irtitratire br'MHRD, Govt. of Indra and ri u'ill be inauuurarc-i r,.- I i_r;i,,ht-r-

2020

It u'as decided to ltave Gandhiyan Thoughts as the Self Study Course and Dr. T Rata

has taken the responsibility of preparing the s14labus.

Fr. Secretary suggested the facultS, mer-nbers to prepare a minimum of 2 e-content per

selnester.

The meetinq canle to an end at 1.00 pm.

Secretary Principal

Dr. S. Sherlin

Staff Secretary
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Rer'. Dr. G. Puslip



\II\tlF,\()F Ttlt.\l \FF \ltt II\(, [{[[ [)n\ t- o( l'i-]iR l,l,

Thc.:.,ii'il.rcctins u'as helrl on l(r"'Octtrher l(rlu at il ,r ::t-. . : - ._-. ^r:-. :

our colle 1,,- Thc tbllou'ing membL.rs \\,ere present in the ntectin!.

Rev. Dr" D. Thornas Alexander SJ. Principal

Rev. Dr. G. Pushparaj, SJ, Secretary

Dr. M. Antony Raj. Assistant Professor

Dr. A. Punitha Mary, Assistant Professor

Dr. A. Michael J Leo, Assistant Professor

Dr. Y. Daniel, Assistant Professor

Mrs" A. N4etilda Jasmine Shanthi, Assistant Profbssor & Vice Principal

Rev" J. Martin George S"l, Assistant Professor

Dr. S" Sherlir-r. Assistant Prolbssor

Dr. R. Sathesh Franklir.r, Phl,sical Director

Mr. A. Nicholas Jegan, Computer Instructor

Rev. Dr. F. X" Dorninic Royce, SJ. Assistant Prof'essor in Educatiop

Mr" U. Subramanian, Assistanl Prof'essor in Tamil

Mrs. M. Rosary Kiruba Alexy, Assistant prof'essor

The rneetir-rg began with a prayer by Mrs. A. Metilda Jasmine Shanthi, Assistant

Protbssor of Mathen-ratics & Vice Principal. Fr. Principal welcorned the members present.

Dr. S. Sirerlin, the staff secretary presented the minutes of the previous meeting and it rvas

approved b1'the members. Fr. Principal proposed the forthcoming events to be conducted for

tlrc rnonth of October.2020 and the members accepted it in the meeting and are as follolvs;

Certitlcates Yerification for the first year students tiorn 1 9,20.21 ancl 22 for Englisir.

Mathentattcs Phvsical Science. Bio-Sciencc. Cornputer science. Tamil and Historv

Departrnents respccti\e11.. All the Sutrtcct teachers are instructed to involr.e in the

certificates ventlcatitri) prtrCc\S ttr n.iCCt the students.

Awards committee n'Ier.i;n\.r r.n le: October 2020.

Workshop on Outcome Ba-<.-d Education for Staff to be organized by IQAC on @23"1

October 2020.
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orie,tatio, on Library, swAyAM AND Self Stud, on 2"'l N.r,'ember 2020"

Fr, Principal invited the staff tncntbers to presetrt the t'eedbacks (Il onlitre classes'

'I'l.rcy expressed tlie fbllowing:

' Studellts \\'cl'e Punctual

' Less Ittteraction

' Division of Attention

' Lack ofSeriousness

' Not able to conduct SKC test

- Fr.Principal i'structed all faculties to resume tlie NAAC u'orks tt'om 19tl'Noveruber

2020 orrrvarcls. Fr. Secretary adclecl tl-rat rveb calneras were installed in cornputer lab

and library', so that staff rnembers can take online classes fi'om college and resume the

NAAC u,orks on the leisure tirne in the confurence hall" He also ir-rsisted the

impoftanceofer,idenoesattlretirneofreportptepal.ationandassesst-nellt.

, Alternate fbr t,ternship rvere discussed. The suggestions proposed r'"'ere as follows;

' ?nd )'ears have to teach with ltt years as students

. )rd vear students have to teach among themselr'es as peer teaching

' Online mode'J

' Based on smali grouPs'?

.WaitfortheNCTE.universityandGovemrner-rtguidelines

/ Fr. Principal encouraged all the faculty members to increase the number of admission

for M. E<1. Clourse and M. Phil. Regular course' This year there will be no ll4" Phil patt

titne courses.

Dr. A. Michael J Leo and Dr' R' Sathesh Franl<lin'

The meeting came to an end at 12'00 pm'

./ .t,
14it'i-i'./' '.''

Rev. Dr. G. PushParaj' SJ

Secretan

.\
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Rer. Dr. D. Thdrfrfs Alexander, SJ'

PrinciPal

S. Si-rerliii

Statf Secretary



NIINUTES OF THE STAFF MEETING HELD ON O4th NOVEMBER 2O2O

The staff meeting rvas held on 04tl' November 2020 at 3. 45 pm in Rev' Fr'

Utarid Library of our college. The following members \\'ere present in the meeting'

Rev. Dr. D. Thomas Alexander Sj' Principal

Rev. Dr. G. PushParaj, SJ, Secretary

Dr. A" John Lawrence, Associate Professor

Dr. M. Antony Raj, Assistant Professor

Dr. A. Punitha Mary, Assistant Professor

Dr. A. Michael J Leo, Assistant Professor

Dr. Y. Daniel, Assistant Professor

Mrs. A. Metilda Jasmine Shanthi, Assistant Professor & Vice Principal

Dr. S. Sherlin, Assistant Professor

Dr. R. Sathesh Franklin, Physical Director

. Dr. T" Raja, Librarian

Mr. A. Nicholas Jegan, Computer Instructor

Rer..Dr.F.X.DominicRoyce,SJ,AssistantProfessorinEducation

\1r. U. Subramanian' Assistant Professor in Tamil

Mrs. M. Rosary Kiruba Alexy' Assistant Professor

Ms. Anula, Assistant Professor

The meeting began with a prayer by Dr' T' Raja, the Librarian' Fr' Principai

rvelcomed the members present and thanked all staff members for their cooperation,

especially optional teachers for the certificate veriitcation' Dr' S' Sherlin' the staff secretary

presented the minutes of the previous meeting and it was approved by the members' Then

Father principal asked the feedback from the staff members regarding the previous month

activities. All faculty members appreciated Intemationar webi,ar on Educational Policies.

The Milad-un-Nabi celebration received the staff appreciation' Also, received the feedback

abt,ur S\\'AYAM course introduction from Dr. J. Leo and Library and self studl'' course

oFle:-,iti:r-r trom Dr. T. Raja. Fr" Principal highlighted the forthcoming events to be

conductr :'r: thc month of November,2020'

'/ Resea:::-- -' ll1'rquium on 7'h November 2O2O @ 10'00 am and \ational Cancer

Aua-rc:,r:. ),.' * 2'45 Pm'
'/ National E;-:':: -: L)a' celebration on I ith November 2020'
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l:.,:.i:rtion of ccpc on 25th and Inauguration of student council on:g--- \,_,,,.-:rber
It-rlO' All these activities will be executed based on the nature of the riorking d:r.
Feedbacks were collected from the staff members on Inrernal and Semesrer c-.\,rrrS.

and were as follows;

Then father principal invited suggestions from the staff members with regard to the
intensive teaching practice to be conducted for the second year students. The shared ideas
\vere as follows:

o Online mode.

o Among the students as like peer teaciiing

o Conduct in our college with first years as students

o Depends on the goverrrment or university decisions

Fr. Secretary announced that Ms. Anula was recruited as a new Assistant
Professor of rnathematics instead of Mrs. Kiruba. Also he requested the staff
members to suggest a faculty member instead of Fr. rr{adin SJ.

Fr' Secretary advised to resume the NAAC works and insisted the importance of
proofs for each and every activity, programmes etc.

Finally Dr. A. John l-awrence, Associate Professor, \!,as elected as the new staff
secrctary' He took charge as the neu'staff secretary by receiving the rninutes book
fiom the former staff secretan. Fr. Pnncipal thanked the tbrmer staff secretarr.
and u elconted and wished ih!- :.1r,.,\ slalf ser-rera:r.

The meeting came to a: r,:d at 5.00 pm.

<fla#
Rev. Dr" G; Pushpahj, SJ.

Secretary

\^^/
Rer. Dr. D. Thomas Alexander, Si.
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23'd March 2021

A staff meeting was held on z3'd March 2o2L at 11.30 a.m. The meeting began with a

short praver by Rev. Fr' Principal' '

The principal asked the staff to continue the online classes as per the prepared new

time-table. Staff was asked to come to college in person for taking the online classes'

The staff will continue their NAAC work without affecting their regular classes' They

have to submit their completed NAAC work in the pen-drive to the Dean's office on 31't

March 2021.

The staff was asked to provide the study material forthe late-joined counseling students

from TNTEU, and to get them ready for the 1't lnternal test. The principal informed that

till date gl, students were admitted in the B.Ed. programme; the semester examinations

will in the online mode.

The first year students will come back on 29th or 30th March to attend the seminar on

cyber wisdom.

The 2nd year students will have come

and the date would be informed later'

to college one day for doing Psychology practical

The meeting came to an end at 12"10 p'm"

Rev. Dr. G. PushParaj SJ

Secreta rY

?n

D. Thomas Alexander

Pri nci pal

A. John Lawrence

Staff SecretarY

Rev. Dr Dr
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15th April 2021
A staff meeting was held on 15tr' April2o2lat 4.00 p.m. The meetirrg began wrth a silent
prayer,

Earlier in the staff meetine helC cr l5 ,.,:.c.- 2i-i ,t ivas decided to conduct the
regular online classes rn the morntng and Art & Craft crasses from 23,d to 27rh March
2021'' But later the Principal change the decision and canceiled the crasses in the
morning and asked allthe staff to do the NAAC works in the morning and in the evening.
It was decided to conduct the 2nd rnternar Test for the r.rt year B.Ed. on 3,d,4th and 5rh
l'1a"'2021 and the uniform question pattern should be followed" on these same dates,2 "te.ra tor. the lv4.Ed. 2,,d years would be conducted
ri 

""as 
deicrde to have the 1"rsemester Examinations for the 1rt year B.Ecr. & lr,year

M.Ed. students on 15rh, r7'h, 7g'h,21'r and 24rh May 2o2r inthe o.rine mode for 3 hours
duration"

It was decided to conduct the 1't internal test ,

students for t hour and 30 minutes as per the
possible

' lt was decided that the 2'd year B.Ed. students wourd return to colrege on 19th May
2021, after their rntensive Teaching practice gets over on lBth May 2027.

' lt was decided to give application for the next academic year from June 2o2r and it
would be In the online mode.

' It was decided that the NAAC core committee vviil meet agai, and go through the
submitted c.iterron r^,,orks and give feedback to the respective groups

' lt was decrdeo'to keep the r..,ebsrte cf the staff Lrpcaltd and keep in i,ouch with Mr.
Nickolas in this regard.

r Rev' Fr' secretary asked all the staff to arrange the rearning materiars in order in the
respective resource rooms as the works were completec]. Herbal garden, Tree Nanre
plate and lndicairon 3::-:j 

"ere 
qc:'!-= r-eady. softwares in the UtaricJ ribrary were

updated; Drgrtal-tecn .cc^- : : - - ,r:ir ,-: ready, and if a,ything is needed, the staff can
inform him and it rvould be prc' :=: I ^.',v rest room is created in the Conference ha,
and in Mother Teresa Auditori-:- ',,i5 -:orn. pracement celr room, MotESC roor.r

only for the late-coming counseling B.Ed.
,convenience of the teachers as earlv as
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Secretarr' Prrncrpal

Minuets Passed

1 Dr. M. AntonY Raj fuab'w<
2. Dr. A. Punitha MarY .Jg.-;l v*l
3. Dr. A. MichaelJ Leo K{X
4. Dr. Y. Daniel 6$4
5. Mrs. Metilda Jasmine Shanthi

I

A, Qto.{6-
6 Dr. S. Sherlin TUF-
7. Dr. R. Sathesh Franklin sffi
8. Dr. T. Raja

Rev. Dr. F. X. Domnic RoYce SJ

\+-
9.

Mr. A. Nicholas Jegan

Mr. U. Subramanian

O*faff10.

11. Z4
Mrs. N1. RosarY Kiruba Alex', *.V1.2.

13. Miss. A. Anula HYasinth

Mrs. MercY Johana
I I
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f3'd August ZOZL

A staff meeting was held on 13 August 202I at 3.20 p.m.

The meeting began with a praVer b,. the staff secr-etar-,,

Fr' Principal thanked all the facult','ano administrative staff for working day-and-night

for the completion of NAAC works.

Fr' Principal appreciated the successful completion of the other activities related to like
subject club, st. lgnatius of Loyola feast and KoHA software installed in the library.
rL: staf{s'"''ere requested to motivate, alert and assist the students in answering the

'.=J:;-;. ;.-,1.s received by our students drrectly from the NAAC.

Tne staffs \vere asked to submit all the collected evidences related to NAAC works to
Dean's Office.

Fr' secretary thanked all the staff for their whole-hearterJ cooperation in completing the
NAAC uploading worl<s.

Fr. secretary informed the appointment of the new management staffs:
- Dr. Kavitha as the Associate professor of English,

- Miss Rajesrvari as the Assistant professor of Mathematics,

- Dr. Jebasheela as the Assistant professor of EcJucation, and

- Fr. Loyola as the Assistant professor of Education.

Fr. Principal appreciated the on-going seven-day Value-added Certificate Course for our
students by Dr" Thiyagu.

It was decided to conduct the college assembli,in online on 14th August 2O2L at 9.30

a.m.

It was decided to conduct the Pre-Board of studies on 17th August 202L at 11.30;

Board of studies on 23'd August 2021. at 10.00 a.m. in the Google Meet; and Academic

Council on 27th August 2o2r at 10.00 a.m. in the Google Meet.

lt was decided that 20'- :u:rst 202r,;.culd be Muharam holiday & 30,h August 202-
would be a Gogula Ashrar. -: :3,

It was decided to introduce a ne,.., e ::: ,: oaper on ,Disaster 
Management,.

As the semester exams would be p-::a: ^ Septemberthe staff was asked to comple:€
the syliabus on time.
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Dr. A. Punitha MarY

A. cl{

Dr. S" Sherlin

Ilrs. \1. RosarY Kiruba A'='"'

Dr. V.M. Kavitha v.H E '.v:-
14

Name of the Staff Signature

Dr. A. f ohn Lawrence

Dr" M. AntonY R.aj

Dr, A" Michael I Leo

Dr. Y. Danrel

Mrs. A. Metilda f asmine Shanthi

Dr. R. Sathesh Franklin

Dr. T. Raja

Rer,. Dr. F.X, Dominic RoYce, Sf

11 I Rev Fr. A. LoYola, S|

Dr. A. Nicholas Jegan

\1r 1' Subramanian

Mrs. S. N'lercv Joh::r-:



MINUTES OF THE STAFF MEETING

28th August}OZL

A staff meeting was held on Saturda', the 28tn Augusi 202L at 3'30 p'm' with a short

invocation.

Fr. principal appreciated the staff for tne succes>frri 'oirrpietion 
of all the events in the

previous month'

Fr. principal appealed the staff to publish research papers in UGC CARE listed iournals

and prroritv will be given to our staff in publishing our RRE journal'

=. )..-:,.a' .::.ealed the staff to apply for proiects and this will be helpful to gain scores

161 l;rf3.13nce APPraisal.

Fr. Principal informed the dates of various committee meetings to be held in this month

and it was approved bY the members'

- IQAC meeting on 2nd September at 2'00 p m'

- Library committee meetlng on 3'd September at 2'00 p'm'

- Magazine committee meeting on 3'd September at 3'30 p'm'

.]ubllcrelationscommitteemeetingon4.hseptemberatll.30a.m.

- Placement cell nreetinE on 4" September at 430 p'm

.Studentswelfarecommitteemeetingon6.hsepternberatll.30a.m.

-Collegewebsitecommitteemeetingon6.hSeptemberat3.30p.m.

-CollegedevelopmentcouncilmeetingonT.hSeptemberatll.00a.m.

-ResearchcelImeetingonT..Septemberat2.30p'm.

- lrslrt.;ticra: innov'ational celr orr 9' Septerxber at 2 00 p m'

- Placement cellon 11i^ September at 3 00 p m'

Fr. principal informed the dates of E-content development programtne in online mc::

for the B Ed studerrti f16* 3 00 to 4 0O p''rn on the 1"' 3'n' Bti'ancl 9th Septernber 2---

and ri "'as 
apprJ"ec c'':-='-':r-rbers

Fr. principal informed thar:'. -:.'. ::tch of 1" year B'Ed' students (2021-23) rna'

coming on 15tn September anc --^-=Jrately the English Bridge Course will beg'-

their.

.,
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Fr Pr;n6,p3 rnformed that 10t" september (Fridayr rvouid oe . -.,.;:- :::-_:-
holroi,,,, and 1", 2''' and 3'd October (Friday to Sunday) r,^",ould be a sen.es::- -: _. ,

Itrvasdecidedtoconductthefollowinge\ary1 r'ra:--..-:-:-= j::.,.-=:::: . -:._
mode

- 2n'r Internal exams for the 1" year B.Ed. frorn 13'- to 18 
- 

september

- 2nd lnternal exams for the 2nd year M.Ed. from 16th to 2Oth september

- 2nd semester exams forthe 1" year B.Ed. from 23'd to 3oth September

- 2'o semester exams for the 2''c year M.Ed. from 23'" to 29rh september

Fr. Secretary informed that efforts are on its way to get the pos:s ja^:: o-ec for the

following non-teaching staff :

- Mrs. Poornima, the office assistant;

- Mr. James, the watchman; and

- M rs. Aruna, the sweeper.

r The meeting came to an end at 4.30 p.m

1Q*#
Rev. Dr. G. Pu{h$araj SJ

Secretary

Rev. Dr. D. Thomas Alexander

Principal Staff Secretary
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MINUTES OF THE STAFF MEETING

3oih -sapl-n.'-t
*g-q+{€verrber Z0

A staff meeting was held on Saturday, the 3Oth Septem ber 2O2rat 3.0Op.m" with a shc

prayer by the Staff Secretarv Dr i lohn Lar,vrence

Fr. Principal thanked the staff for extendrng full cooperation for the successfu

conducting the following events: E-content preparation workshop by Dr Thiyag

coordinated by Dr. Sherlin; Kids-Corner programme for the M.Ed. students coordinatr

by Dr. Punitha Mary; and staging of the drama 'AAVlsuvAASAM, directed by v
Namachivaayam.

It r"'as unanrrrously decided to organize INTEL programme, coordinated by Dr. Danir

Dr. satish Franklin, Dr. sherlin, and Mr. subramaniam, @ 3.45 p.m. on 4th october 202

the Lut day of the 3'd Semester.

It was decided to conduct the Micro Teaching training programme for the 2.d yei

students from 4th to L2th october 2021. and a special time-table would be prepared fc
that.

It was decided to have Lesson Plan writing for the 2nd year B.Ed. on 13th october fror
9.30 to 12 l5 a rr and to celebrate Dr A.p.J. Abdul Kalam,s Birthday at 2.00 p.m.

It was decided to declare pooJA HoLrDAys from 14th to 19th october zozr.
It was decided to organize the Students lnduction programme for the 1't yr. B.Ec

students on 20th october 2021 morning, and a session on'Code of Conduct,would l-.,

given by Rev. Dr^ Thomas Alexander SJ, and 'Orientation on Academic Matters, by Dr -
Punitha lu4ar'; the IQAC coordinator and the Dean of studies. The 2nd year B.Ed. studen.i

will have the Lessort Plan writing frorr 9.30 to 72.45. The lnauguration of the acadenr:

year 2021-22 f or all the students will be held at 1.45 p.m. .

It was decided to conduct'Personality Developrnenl programme,for the 1',,..:.
students on 21't & 22nd october 202L and it would be coordinated by Dr, Daniel. The l
year B Ed students will ha. e their Lesson plan writing,

It was decided to conduct i"= S:'-.ie^:. lnduction programme ll for the 1,,vear. 3::
students on 23'd october; Dr ::: ,.. :rve orientation for the students l.- _:...,
Resources, and orrentation to s\\A''',' : . f r Michaer J. Leo. on the sarrre ::.. i-: -

year B.Ed. students will have a trainins :- r.eparation of Teaching Leari. -: ,,,:::- :



the St..':-

It y",a: -t=- t:J ic cCra_:::-a

I 1 -::ocer 2027

It.''.asdecidedtohavetheDemoTeachingforthe2,,"yearB.Ed st_:=-:. _- _: :.-_

25'- October.

It was decided to have the Lesson plan Writing for ti..e 2 , ,ear S i: s:_c:-:. :_ -_
octoberfrom 9.30 ro 1-2.45, and a Medicar Check-up Camp, organrzeo i:, t:: .,.3r ;. .
Cell for the 1't and 2nd year girl students only.

It was decided to organize ELT training programme on 2B'h and 29th october for the l-r,
year B.Ed. students by Rev. Dr. John Kennedy SJ; and peer Teaching practice for the 2nd
year B.Ed. students.

It was decided to conduct on'orientation to Elective courses'for the 1,, .ear B Ed

students by Rev^ Fr. principar on 3Oth october from 9 30 to 1o 30 a r- :-:-, 3ehavrour
Test from 10.30 to 11.00 a m.;VENTEL programme from 11 15 tc 1: -r5 icr the 2 - year
B.Ed' students'rntroduction to EducationarTechnorogy Record,by Dr. Danier.

Fr' Principal informed that cut-shoes would be rntroduced forthe girls and the boys
should not wear T-shirt or pencil-brt pants.

Fr. Secretary insisted the following:

:. wearing of Masks in view of the expected 3'd wa'e co\./rD

o Staff being inside the campus by 9.15 a.m.

o Keys must be kept back properly in the office and a register would be maintained
c., Learning-Resources Centre be ready for the NAAC

:. Lights and fans switched off when not in use

, Proper maintenance of cc,-.a_::-_: .- :-= : 3:-.-llrlr
Participation of the >tlr. .- --: .:..::::r'.'- ,. :-: a> t6rdrl

o The meeting caine to an ef c

Rev. Dr. G. Pushpa-: :

Secretary

\)
-:. _ --lomasAlexander

)-", ._.

Dr * -c-'. -;...-a-::
51ait . .-'.--.



ST. XAVIER,S COLLEGE oF EDUCATION (AUToNONIOUS)

[Re-accredited(3rdCycle)at,A,GradebyNAACwithCGPA:3.67]

PALAYAMKOTTAT - 627 002, TAMrL NADU, INDIA

A staff meeting was held on Wednesday, the 22"d December 2021 at I 1'45 a'm' in the

conference Hall. The meeting began with a prayer by the staff secretary.

Fr.principal welcomed and thanked all the staff for their involvement and cooperation in the

successfur organization and completion of National Education Day, Deepavali celebration, Teacher of

the month, Lesson plan writing exercises, Micro Teaching practice and in the preparation and sending

ofsecondyearB.Edstudentsfortheirintensiveteachingpractice.

Fr.principal reviewed the special visit to the internship schools by the staff members Dr'Daniel'

Dr.Sherlin, Dr.sathese Franklin, Mr. Subramanian, Mrs.Metilda, Mrs.Alexy, Mrs' Mercy and

Dr.Kavitha. The staff members gave their feedback'

After a long discussion the schedule for the month of December 2021and January 2022 was

planned and fixed. It is as follows:

a) To celebrate Christmas on 23'd December 2021 at9.30 am in the college auditorium'

b) To declare 24th December 2021to 2nd January 2022 as Christmas holidays'

c) To conduct the first internal test for the first year B.Ed students from 3'd January to 6th

January.

To Visit the internship schools on 7th Jantaty 2022

To celebrate pongal in the college premise on 13th January 2022 at 9'00am'

To declare pongal holidays from 14tr January to t 8th January 2022.

To organize Swatch Campus on 2l't January 2072'

To conduct Psychology experiments for B.Ed Second year students on 21't and 22"d

January 2022.

To celebrate the Republic day on 26e of January at 8.00 am in our college campus' It

was informed that the staff and students must come to the college for the Republic Day

celebration.

d)

e)

0

s)

h)

i)



j) 'I'o organize college assembly .The first assembly shall be organized by the department

of English Education on 3l't January 2022 followed by the Departments Physical

science Education, Mathematics Education and other deparlments respectively. The

dates for the assembly shall be fixed in the next staff meeting.

The staff members were briefed on the General Body Meeting of the SXCE Alumni/ae to be

held on 9.h January 2022by Fr.Pusparaj, the director of the alumni association SXCE'

After discussion the dates lgth &20m January 2022, 24th &25th January 2022 and 2"d &3'd February

2022 wercfixed as tentative dates to be proposed to NAAC if they ask for dates for peer team visit.

It was decided to have an orientation to the staff and students after pongal holidays on NAAC visit'

Fr.principal appreciated the M.Ed scholars for their attempt in E-Content preparation. Further he asked

the staff members to prepare at least one E-Content for each semester. He requested the staff members

to arrange and display the Learning Resource Centre systematically'

As no other business was to be transacted the staff meeting was concluded at 12.35 pm with a word of

thanks by Fr.PrinciPal.

\\.\
.\N ,,

Rev.Fg.dncipal

4Cu,fr
Rev. Fr.Sec[Ju.y

fra !; r*- .
Staff Secretdry
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